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oworkD

Sign in

Email, phone, or Skype

(% Sign-in options

sUN 1.3 Login @wsuitnleaunsausn workD Conference

1.3 n99n “Email” way “Password” (115utdnlganumsawsn workD Conference)

UCA

Install Microsoft Authenticator

Install the app on your mobile device, then come
back here to continue.

GETITON ‘ Download on the
. Google Play App Store
Set up a different authentication app

U 1.4 Install Microsoft Authenticator

|

1.4 Download Application ngludletie Aunin1elu “Google Play (Android)” %3e “App Store (I0S)”

AU “Microsoft Authenticator” Anfalimissusos way “Aan Next”
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Ll =

Set up your account in app

If prompted, allow notifications. Then add an
account, and select Work or school.

12:30 . R

- = Authenticator Q| 5

SUfi 1.5 Setup Authenticator & Mobile Application

1.5 Adn “Next” Uuni13e “Website” uag “neluiiena”
1..0a “Application : Microsoft Authenticator”
2 HoniaSeanung (+)
31890 “Work or School” wag “Scan QR Code”
4. szuvandandesneluiiefie Wiewilu “Scan QR Code” lutitadnly
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% =

Scan the QR code

Use the Microsoft Authenticator app to scan the QR
code. This connects the app to your account.

Then come back and select Next.

Can't scan the QR code?

5Uf 1.6 Scan QR code Authenticator

1.6 1hilafiayu “Scan QR code” MogUUNTNTD UAr AFN “Next”

m 12:30
(: ' = Authenticator
Enter the code

Enter the 6-digit code shown in the Microsoft
Authenticator app.

Code

Next

U 1.7 Microsoft Authenticator +

1.7 ¥1dLae “6vananniudiane” u1nsenneluntinge “Website” was Aan “Next”

“YUNPLIR : HUAVEMINALYN reset YN 307
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UGA

@ Authenticator Added

You can now use Microsoft Authenticator to get one-
time codes next time you sign in.

This is now your default sign-in method.
=

‘LJ‘Vi 1.8 Microsoft Authenticator Added

o

1.8 AAN “Done” 1Wun1stasadunisvii “MFA” aelu “workD Conference”

- @

# Joinwithan D | (0 Meetnow | + Newmeeting -

5 Open my calendar

Here's where you'll see your upcoming mestings.

Recent ©

= Al £ Content 8¢ Recorded

- ‘

Your recorded meetings in the past 30 days will show up here.

5Uf 1.9 workD Conference

1.9 937 Login 138usaeazidngvinusnves “workD Conference”
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2. M@yt sanUsEYu (Invite) wag n1std1suUsEYd (Join with an ID)

v

2.1. MadnBydidnsaudseyy (nvite)

S 6 © B8 G b ©

People Raise React View Controls Rooms Apps

SUT 2.1.1 People button

2.1.1 afin¥1 “sUymAna (People)” M1LAM

Participants

=2 Share invite

In this meeting (1)

Invite people to join you
Copy and share the link to invite someone.

&2 Copy meeting link

5UTl 2.1.2 Link Invite to meeting

2.1.2 ¥nAaIn13 “Link” dmsunisiingiudsyyu iedni “Share Invite” uaz “Copy meeting link”

dl o L% ! 44 Y v 1
mun e ldndslimadidnsiudsyyu
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Participants

Not in this meeting

SUfl 2.1.3 People invite by email

2.1.3. yMInARINSWeyRlinUseusuy “People” aneluvissuseyy
Tuyns@eyiuszyulild “Email vesndasnsidgidruszyn” isanlonaianainlunisiliyiuseyy

W userdemol@uc-workD.com %58 “Copy Link wag Iadslvimiesdidnuseyu”

v I3 a v < . & 1 =
FUNYLNG f\]zmaqmuqﬂamsmgmﬂm uc-workD (Ima%munﬂ domain MN4UBIAULDY LAY AUIYIUDU)

%38 HAnfaNldau Microsoft Teams Wintiu

2.2. nM3d19mUsEyu Join with an ID)

# Join with an ID (3 Meet now -+ New meeting -

5UT 2.2.1 Join with an ID

2.2.1. “Join with an ID” l4d w3 WhsumsUseguniiseazdenteyaog i
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mailto:userdemo1@uc-workd.com

# Join with an ID [ Meet now + New meeting

Join a meeting with an ID

Meeting ID (1)

Meeting passcode

U7l 2.2.2 Meeting ID

2.2.2. glduaiunsandn “Join with an ID” Wa3 “nsan ID wag 5%d (Meeting passcode)” Ua4ias

Uszau o ldiosssyulsias
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3.1158319%09UsY3 (Meet now)

“Pen « Link N13Useguiuy Meet Now agiivunengnielu 8 Talus ndanmsaing

# Join with an ID (1 Meet now -+ New meeting -

=]

SUN 3.1 Meet now button

[

3.1. “Meet now” Uuilfio “Buuszyuviuil” lnglidesinarmimngiunaiiesnAeiuiiuwuusiiu
AanUuiiazilavioaU s lnalviui

@

# Join with an ID 1 Meet now + New meeting -

Start a meeting now

Meeting name

Test meeting workd

Get a link to share

Start meeting

=1

5UN 3.2 Meet now name and link

3.2. fa¥e “AMsUszyudmiulTEYuaIu (Meet now)” Uag “AgN Get a link to share” Litadnasn Link dmsu

Y 1

WnUseaw way diludndslinedidnsiudseya v3e anansadynisluiesssyudnsdainded “2.nsddey
l3uUTEYY (Invite)”

eXe
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# Join with an ID 1 Meet now -+ New meeting -

Start a meeting now

Meeting name

Test meeting workd

Get a link to share

Start meeting

=

sUN 3.3 Meet now start

3.3. AN “Start meeting” LitalU iU ey

f-]..

Microsoft Teams meeting

Meeting test

=

U 3.4 Meeting ID

3.4. 7sA1 “luA (Computer audio)” uaz “ndas (Camera)” Waniouudd “Aanly Join now”LieLingvios
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4.n38319%09UsYNa9 (Schedule meeting)

# Join with an ID (X Meet now + New meeting -

] Open my calendar

U7 4.1 Schedule meeting button

v

“a¥euszyusuuinistanung (Schedule)” Tddiadanisieunulssyulueuen Weadnumazinesulld
TUavldun WU Yeveuseyy, Tukazansw/augn, MY, wag Aesung

4.1. AFNN “New meeting” \aas1auseyuuuuiinvang
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@ New meeting Details Scheduling Assista

Add title

Add required attendees

12/8/2025 = 10:30 PM ~ > 12/8/2025 =) 11:00 PM

Does not repeat

Add channel

Online meeting |

Paragraph

Add an agenda

=

U7l 4.2 Schedule meeting details

4.2. famseasBennisUssgy
4.2.1 909 “Add title - Faviadansuszyn”
4.2.2 %93 “Add required attendees - ‘J’l&l%i)ﬁL‘fJ”lL‘l’l"’lﬁ’)ﬁJUi%‘lgu ”
4.2.3 483 “Date & time - U uaz LIa1dmiun1TUsEYN”
4.2.4 499 “Add location - sauiidwiunsussyu (Gi)”

4.2.5 483 “Type details for this new meeting - nsansgaziREAfINTUNITUTTYN”
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Save Close

=1

5UN 4.3 Schedule meeting save

4.3. B311NTUPAN “Save” Wudulasadu

4.4. Aany “Calendar”
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4.5. Fonyuseyy “mMudu-1iaiiaing” wag Adnvdn “Copy meeting link”

ANABINTTVBIE T

& Copy meeting link

(3 Open

Forwa

0O Duplicate event

Delete

et ludndalvigid1saudseyun
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5.15 Chat n1glusiasuszyy (Meeting Chat)

P & 6 © B8 G

Chat People Raise React View Controls Apps

U# 5.1 Chat button

v

5.1. Aan#isU “Chat” LitewdgnisdedennunieluriesUseyy

Meeting chat

nadn!i

=

5UN 5.2 Chat menu

v YV v

5.2. 1919 “Chat 2uaAinuYde” @13nsafinsitendnu 3o wuulng iennAefuldUseyurinuay 9aan

Y

a 3

fuvidennuseuiey “adndinguananeiiiode”
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Type a message

=]

U# 5.3 Chat sent

o

5.3. #dsan “dedannaiFeuionaziunIasnaneingn” auamn
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6.n130uNNN15UTEYN (Record Meeting)

*ugwne : 1.File Meeting Record miﬁuﬁﬂmiﬂizéqmwmmqmﬂu 90 Ju
TRl Download uaz 1ilUAiulif workD Storage %50 PC volHeu

2.File Meeting Record 9¢&13130 Download lilanizyaseviosuszyu (Organizer)

H & 6 © B 4@ ©

Chat People Raise React View Controls Apps

) Record and transcribe

) Meeting info

)} Timer
7. Video effects and settings
% Audio settings

Al Language and speech

53 Settings

?) Help

=1

UM 6.1 Record meeting

6.1. AAN#I3U “qnauqn (More)” uaz Adn “Record and transcribe” Litatuiinnnsusyyu
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Start recording and transcription X

Select the correct language to ensure the accuracy of features that process
audio.

English (US)

> More options

=1

SUN 6.2 Start recording

6.2. @1N3069A1 “transcription” w3e “n1saaafadunieidesnsld” uaz adn “Confirm”

P & 6 © B @ O

Chat People Raise React View Controls Apps More

=

5UN 6.3 Join with an ID

6.3. #3913 nAGN “Confirm melunarwmithaeviosuszyuazuans s1gazdean1suuiinuseya” auain
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P & & © 8 Q@

Chat People Raise React View Controls Apps More

@® Record and transcribe

(® Recording and transcription X (®) Stop recording

(D) Meeting info

(=) Stop transcription

E) Show transcript

Video effects and settings
% Audio settings
,';"' Language and speech

§83 Settings

(@ Help

U7 6.4 Stop recording and transcription

6.4. MNGiven1T “Uan1sUuiin (Stop recording)” vise “Uan1snanAinn (Stop transcription)” a11150AGNT

5U “andugn (More)” uag “lugiq Record and transcribe” @u1satdanUalamufAadanis

22|Page



7.m3anuluaaduiinnsuseygy (Meeting Download)

*ugwne : 1.File Meeting Record miﬁuﬁﬂmiﬂizéqmwmmqmaiu 90 Ju
TRl Download uaz 1ilUAiulif workD Storage %50 PC volHeu

2.File Meeting Record 9z&131130 Download lalangasiaviesusyya (Organizer)

7.1. WH1UBD9IN19 Chat (Recap)

’i‘LJ‘ﬁ 7.1.1 Teams Chat

7.1.1. AanAigU “Chat”
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5UT 7.1.2 View recap

7.1.2. \F0n “¥an15Uszyunnednis” uag Aan “View recap”

Esiees sl omsssimemedt B SMBGE Chat Shared Attendance Recap Breakout Rooms Meeting Whiteboard ([ Join 281

(5 Watch in browser

Content

& Attendance

No transcript available

The transcript for this meeting was never created, has expired,
or has been deleted.

sUf 7.1.3 Watch in browser

7.1.3. AANY “Watch in browser” a1unN
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o . B

A N Record v 7T Upload | Download [g Moveto (O Copyto ==

SUfi 7.1.4 Recap Download
7.1.4. Aan# “Download” munmite Download

7.2. 6UYDIN19 OneDrive

Get more apps

5Ufi 7.2.1 OneDrive

7.2.1. AN “30@1330 (More)” uag Aanludan “guiiauae (OneDrive)” AuAw
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OneDrive

Quick access

SUTi 7.2.2 My files

7.2.2. ﬂaﬂﬁgﬂ “Insnas (My files)”

OneDrive My files

Name -
() Home natiuiin
M My files

Attachments

Whiteboards

5Ufi 7.2.3 My files record

7.2.3. aany “TWsmasnastuiin (Record)”
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©) Open ¥ [& Share G Copylink [iJ Delete Yy Favorite (3) Addshortcut v =~ | Download & Add to playlist g Move to

My files > nnsiiuvin

Modifie... T ~ Modified By -~ File size ~

LUTDITE £ o LB = 4

5Ufi 7.2.4 Record download

7.2.4. \Fen “lWdnuveniideuszsyunfesnts” uag Aan “Download”
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8.nM3nUlnane el i1UsEYs (Meeting Attendance Download)

8 Meet

Ul 8.1 Teams Chat

o

8.1. AdN#isU “Chat”

b |
Ui 8.2 View recap

o

8.2. \ion “¥an1sUseyuniedns” uaz adn “View recap”
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PM - 10:00 PM

Microsoft Teams

“ahethlr Rdinng e b1 'i"f"l-l_'lllll

1Cuver g Mt ngl

5Ufi 8.3 Attendance

8.3. AANY “Attendance” MUNN

10:37 am - 10:40 am
2m14s

Participants

° . L 10:40 AM
o - 10:40 AM

=

sUN 8.4 Meet Attendance

8.4. AaN# “Download Attendance” \iianulyanlngdsieveridnsiuyseyy
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9.95UN8NTANSIIIUTEYN (Meeting button)

)

Chat

L)
People

m,

-y

Raise

React

B

View

Apps

Controls Mare Camera Share

=

5U9 9.1 Meeting button menu

Jup3esile AosUNe
Uantieng wamseninen1sussyy Iuideny Aany viseus
@ dar/Indfugidng
Chat

WEAISI8TD WS

kY

(Participants) aladnlasiingineging

People
14 “onile” ievennrsondninuAniy wnziunandnuynot
@ LAILINBYINVBNAD
Raise
a9 Bluduansonsualiluuisyalny azassTuvuniiveilonan
React
WYLALLAY W Start recording (Yuiinn1suseya) Tum on
captions (\{UadulaLfia) Settings / Device settings (A3AluA, Ndes
L N ] ~
, 814 Full screen mode 458 Background effects
More
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Wa/Annans
(N

Camera

o Aalun
)
Mic

uwysnthaeveusivinugug

Share

99NIINNITUTEY

‘IIIHHHIIIIIHIIII
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10.msuuulnangluiasuseyu (Attachment File)
e : mngdnuszguilu “aneuenasing (External)” wie lild “Sign-in (Unverified)”
anugAueuUY arlianansa “uuulnd (Attach file)” 1élnamss Wisrnuuasnfuvasdoya

1‘13?;?168’@14 “Upload File #1u workD Storage” liag “Share Link 310 workD Storage” IﬁLLﬁQJU'iquzJ

AP & & © B @

View Controls Apps

Chat People Raise

5Uf 10.1 Chat button

10.1. AAN5U “Chat”

Attach file
Schedule message

Set delivery options

Polly

Polls

Add a new app

eate surveys quizzes and...

¥ 3.5 (243 ratings)

Privacy Terms of use Permissions

(#] Get more apps

sUN 10.2 Attach file
3un 10.2
10.2. #1919 “Chat a2LanIAIUYUD” kay AANT “IASINNIY (+)” AIUATN
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Attach cloud files

Upload from this device

U7 10.3 Upload from this device

10.3. pdndi “Upload from this device”

New folder m~> m @

& AnyDesk & Camera Roll & Saved Pictures & Screenshots

-y

File name: | wp1959585.webp

U7 10.4 Upload from this device

10.4. don “lWafidasnsde” Adn “Open” Lay AdN “Sent Lade”

sUfi 10,5 File Sent

10.5. d9 “Induuu” 1Seusoy
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11.3'§m'5@ Meeting ID LLag Password %aaﬁawszﬁqu (Meeting ID & Password)

11.1. dmiunsalegneluiesussyu uaz Meet Now

m 9

Apps More Camera

(® Record and transcribe

) Meeting info

5UT 11.1.1 More Meeting info
11.1.1. Adn “gaaugn (More)” uay Adn “Meeting info”
Meeting info
Meeting with

Copy join info

Microsoft Teams

Meeting ID: 421

Passcode: e¢

U7 11.1.2 Meeting info details

11.1.2. #8997nAANT “Meeting info NMINTIANATUVIMTDIZUANITIBAZBEIAMIUAIN” Wag “Unly

dndalimagidnsiudssyn”
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11.2. dmsunsalmsaiiesuseyuaaniin (Schedule Meeting) %39 Useyuau (Secret Meeting)

Calendar

Vv December 2025

W

3

My calendars

Calendar

5Uf 11.2.1 Calendar Slide
11.2.1. paniisyU “Ufjiu (Calendan)” muam

My calendars

Calendar

Show all

S‘U‘ﬁ 11.2.2 Calendar Select

11.2.2. 1580 “W1518M5UsEYNNADINITATINELDEN” uaz AAN “A9A39 (Double Click)” 1518113

UszgumnIunIn
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Microsoft Teams nced nel

n the meeting_now

Add an agenda

U7l 11.2.3 Calendar Meeting ID info

o PN “.a Y . ' a =1 9 «.© (Y
11.2.3. %1899707 “Aanda9As9 (Double Click) BTNAN9LEASSIEALDEALTVUAINNIN Lay “Uluands

Timagidnsaudssyun”
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12.35n159Ui#u waz n1saFen1suszyukuUfiu (Calendar & Meeting Calendar)

sUfi 12.1 Calendar button

12.1. ﬂaﬂﬁgﬂ “Calendar”

29 December, 2025 - 2 January, 2026 ~ B Workweek ~ = Filter applied ~ | -~
Day
w v B Work week
[ Week

Month

5UT 12.2 Filter show Month

12.2. pdndl “g@nAs¥as (drop down)” iiieUunismaAansseaziBenmuAuLfents “lasuuziilndandy

Month tian1suanstayansuimuneluudazifion”
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5Ufl 12.3 Create Calendar Meeting

12.3. 1NFBIN158319N15Us8 YUY “workD Conference Calendar” @13150 “Agin 2 A39 (Double Click)

aeluiundesnisaisussyu”

cheduling

ns | > Response options ¥ | @ Busy ~ {3 15 minutes before v

< B > Fri, 2Jan, 2026

Ui 12.4 Create Calendar Meeting 2

12.4. videanaiuns9912.3 i@ mivaiienisussyuduin

“NsaNsNEazLden”, man “Teams meeting LiNaE319 Link m'a'iJ'iz%;u”, uay Adn “Send”
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’i‘tJ‘ﬁ 12.5 Create Calendar Success

12.5. wdsananiiumste12.4 sxfimsuszguiasislmifunnaigly Calendar Wuduiadadu
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13.n5u 8 s U UNaAYY (Application)

== ) teams]

& 0 Apps Documents Web  Settings Folders P » 0209 P - *.

A

Best match

®e
e+ Microsoft Teams é
a ™

T
App

Documents Microsoft Teams
App

5Uf 13.1 Windows Search

13.1. AU “(Search)” a1elu “Windows” nsan “Teams %38 Microsoft Teams” wag AN

Welcome to Teams

SU# 13.2 Create or use another account

13.2. AANY “Create or use another account”
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B® Microsoft

Sign in

No account? Create one!

SUTi 13.3 Sign in app

13.3. N58n%0 “E-mail” vaagldanu uaz adn “Next”

o workD

Enter password

I Password

Sign in with another account

5UTl 13.4 Sign in Password app

13.4. nvon “siaruvadldery” uaz Adin “Sign in”
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Chat & Meeting

Unread || Channels || Chats || Meeting chats

(@ Mentions

Followed threads

sUfi 13.5 Sign in Success app

13.5. 10199 “Arunaundndu (Application)” Sauioy
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14.n15 Clear Cache Uu Web Browser (Clear Cache)
14.1. n15 Clear Cache Uy Web Browser (Google Chrome)

3 Microsoft Teams X +

C 23 teams.microsoft.com/v2/

teams.microsoft.com
@ Connection is secure
> Cookies and site data

)33 Site settings

5Uf 14.1.1 URL Chrome

14.1.1. pdn? “guduuazlaludiudne URL” uaz Adn “Cookies and site data” a1y

2% teams.microsoft.com/v2/

& Cookies and site data

teams.microsoft.com

Cookies and other site data are used to
remember you, for example to sign you in or to

personalize ads. To manage cookies for all sites,
see Settings.

£ Manage on-device site data

3 sites allowed

s‘U‘i'?'i 14.1.2 Chrome Cookies and site data

Y Y
=

14.1.2. adn? “JugnAsidu” aunm
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On-device site data

often save your activity — often to your device.

Data from the site you're visiting

A site might save your preferred language or items you want to buy.

This info is available to the site and its subdomains.

@ microsoft.com

@ teamsmicrosoftcom

Data from embedded sites
A site can also embed content from other sites, for example images,
ads, and text. These other sites can also save data.

@ statics.teams.cdn.office.net

S‘U‘ﬁ 14.1.3 Remove Chrome Cookies and site data

[

14.1.3. Aan7 “suneves” neluntnasiieniunisau “Cache” M9nun

v

On-device site data
To improve your visit, sites often save your activity — often to your device.

Manage site data

Data from the site you're visiting
A site might save your preferred language or items you want to buy.
This info is available to the site and its subdomains.

If a site uses cookies, it will appear here

Data from embedded sites
A site can also embed content from other sites, for example images,
ads, and text. These other sites can also save data.

If a site uses cookies, it will appear here

‘§U17i 14.1.4 Success Remove Chrome Cookies and site data

¥

14.1.4. VINAWAUNIST “AUNMNAT 1538U508 “LVUNTNRDAIUNIN ae AdN “Done”
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&

™y Chat| Training MS365 SHL Cor; X ar

C %3 teams.microsoft.com/v2/

82 Reload this page to apply your updated settings on this site

sUfi 14.1.5 Reload Chrome

14.1.5. Aan? “Reload” lag w1 “Website 3zAiIun1s Refresh” 1usulasadunis Clear cache

ey Browser : Google Chrome

14.2. 15 Clear Cache Uy Web Browser (Microsoft Edge)

&« O (R @ https//teams.microsoft.com/v2/

About teams.microsoft.com
[?] Connection is secure
/> Permissions for this site
Cookies and site data

Tracking prevention for this site (Balanced)

Trackers (0 blocked)

Ui 14.2.1 URL Edge

14.2.1. pdn? “guusinsyualudiudne URL” uaz Adin “Cookies and site data” nnunn
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D) https://teams.microsoft.com/vZ2/

¢ Cookies and site data

Cookies use data that may identify you to personalize your web
experience. To manage your cookies and site data, and open

Settings.

Q} Cookies (5 cookies in use)

Ul 14.2.2 Edge Cookies and site data

14.2.2. aan? “Cookies”

Cookies in use
Allowed Blocked

The following cookies were set when you viewed this page

https://teams.microsoft.com/

'/microsoft.com/
no cookie selected
no cookie selected

no cookie selected

no cookie selected

no cookie selected
no cookie selected

no cookie selected

i‘th?i 14.2.3 Windows Search

14.2.3. Aan? “URL” @1unIW hag atdun1s “Remove N9vun”
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Cookies in use

Allowed Blocked

The following cookies were set when you viewed this page

no cookie selected
no cookie selected
Domain no cookie selected
Path no cookie selected
Send for no cookie selected
Created no cookie selected

Expires no cockie selected

i'iJ‘ﬁ 14.2.4 \Windows Search

£

14.2.4. MNAMRUNIT “AUNIMNALTEUSY” 927U “UN8” AIUNN Lay Aan “Done”

&< O (O httpsy//teams.microsoft.com/v2/

’i‘tJ‘i"i 14.2.5 Windows Search

14.2.5. Adn#iUy “Refresh” tive Reload nti1 Website Judua$adunis Clear cache ey Browser :

Microsoft Edge
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15.1158319U589U8U (Secret Meeting)

# Join with an ID (1 Meet now

SUT 15.1 New meeting Secret Meeting

15.1. AAn7l “New meeting”

@ New meeting Details Scheduling Assistant

12/23/2025 [] 4:30 PM

U7l 15.2 Secret Meeting Prvate

15.2. adnfdu “ganAs¥iag (drop down)” Mmunw uae Lien “Private”

+ New meeting -

] Open my calendar
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U7l 15.3 Secret Meeting More options

15.3. Adn? “More options”

Meeting options

=| Meeting access

ranscription Only organizers and co-organizers

opilot and other Al

Who can admit from the lobby

Organizers and co-organizers

Users allowed to by pass the lobby
Announce when people dialing

R

U7 15.4 Meeting access
15.4. 79A1 “Who can bypass the lobby” = “Only organizers and co-organizers”

“Who can admit from the lobby” = “Organizers and co-organizers”

“Show meeting info on join screen” = “Users allowed to by pass the lobby”
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Meeting options

[Z] Meeting access 8 Roles

= Roles

Choose co-or
) Production tools

(3 Participation

) Recording & transcription

Who can present
4) Copilot and other Al

Only organizers and co-organizers

Enable language interpre

5Ufl 15.5 Roles

15.5. $9A1 “Who can present” = “Only organizers and co-organizers”

Meeting options

Copilot and other Al

%) copilot and other Al

Alllc

U7l 15.6 Configure attendance
15.6. 731 “Allow attendance report” = “off”

“Record and transcribe automatically” = “off waz aan Apply”

51|Page



@ New meeting Details Schedul

Add required attendees

12/23/2025 [ 400PM > 12/23/2025  [=] 430PM v  30m

Add meeting notes

U7l 15.7 Secret Meeting Schedule

15.7. e “Fu” uay “19a1” MufoInTs
Tugiu “Attendees, Location, wag Details Tidudn9ld” way adn “Save”
wag “Un ID vieeuszyy uag sian1sidnuseyn dndelisiuusegunietamedugin”
dierdldlunsidinamdsyyy anunsagisnsmugilesnadaided “11. 350159 Meeting ID uaz

Password ¥841a9U3z% (Meeting ID & Password)”

“manewie - indadu Link fidnsaudssguazannsadnunniely Lobby tnglifeansensifa
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16.A10107NUURY (FAQ)
16.1. Aanuiiwuveslagga

16.1.1. “workD Conference” ﬁlﬁu%miﬂﬁ]ﬁgﬁ’u 9zdl “Feature: Meet now, Schedule Meeting,
Calendar, waz Call” Wity
16.1.2. “Chat nelu Meeting” avanunsadsiiduuuldiamensussyuifgldauiomneganeld
“Uc-workD” Wity Litearaaadevasdaya T9l4eu “Upload File rimu “workD Storage”
wag “Share Link” 910 “workD Storage” Tilnguseayy
16.1.3. “OneDrive” Il msunisifiutiufinlwdnsyszau (Meeting Record) whifu
16.1.4. “Jununay (Expire Date)”
- Link M3Us29uMuy “Meet Now” aziiunengnielu “8 dlus” ndsainmsaina
- Link N15Us83uuY “Schedule Meeting” agnuna1gn1ely “60 Ju” wé’amﬂ??uqmammiﬁfm
Uszau “Meeting end date”
- Indnnsfufinnsussyn “Meeting Record” agvuna1gniely “90 Ju”
(1491 Download waz tlUAULAT “workD Storage” e n1elu “PC vasgldau”)
16.1.5. N13UsEyUNNNTUTEYNIEYN “1919%a (End-to-End Encryption)” ilenaonste
16.1.6. FlFauannsaldnuldsiiu “Website” $198whded “1.dhgszuuiieastiadilduins way
Application $1983ade “13.madldeuriusaundadu (Application)”
16.1.7. ynanudgmnsldauriu “Website” wugihlsi “Clear Cache a1 Web Browser” filfsueg]

81999407 “14.115 Clear Cache Uu Web Browser (Clear Cache)”
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Participants

Not in this meeting

@
e

5Ufi 16.2 Invite to meeting

16.2. M5WBayEidnUszyssinuy People angluvinsussyy
Tuynseyiuszyulild “Email vasgdasnsidgidnuseya” ieanlonaianainlunsiiyuseyy 1y

userdemol@uc-workD.com %38 “Copy Link wag 5@161'&11%%'1\‘1@1,‘51"1?.]33‘1;& ”

v I3 a v < . & | a =~ v
FANNYLNG f\]zmaqmuqﬂaﬂ’ﬁmgﬂ’lﬂm uc-workD (Iml%munﬂ domain MN4UBIAULDY LAY AUIBUDU) 119D B

AnraNlga1u Microsoft Teams winuu
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mailto:userdemo1@uc-workd.com

Meeting chat

Z Attach file
£g Schedule message

0 Set delivery options

@ roiy

Add a new app

U7l 16.3 workD Meeting Attach file

16.3. n1suuulug (Attach file)
avannsauuu gl sy Ioaws “gléauiiegnielu workD.go.th”

Laz A9 “Sign-in WU workD Conference”

«® External «© Unverified
[
‘o

© (7]
U7 16.3.1 New meeting Secret Meeting
“manewis : mnfdnuszguiu “aneusnasing (External)” wie luld “Sign-in (Unverified)”

anugaIunauUY aglianunse “wuulva (Attach file)” lolaense iernudasnsdevesdaya

Ildeu “Upload File #1u workD Storage” wag “Share Link 30 workD Storage” vilnguUseay
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16.4. nsadreuasByvudidisiuuseyusiiy workD Email
MINKISNUADINIWYTINALINTINUTEYURY “Email” anansavinlalaenisasne “Link msidauszau” Tiseues

91989787 “3.n158519%0eUTEYN (Meet now)” “4.n156319%09Use N9 (Schedule meeting)” ua

“12.35n139Uf#u uaz mMsadrensuszyuruUfiiu (Calendar & Meeting Calendar)”

) workD @i 8 -

calendar
ﬁ Day Workweek Week Momth Year List
<> 2025 sy | ¢ > December 2025

JAN FEB MAR APR
MAY JUN JUL AUG

SEP OCT NOV m

~ My Calendars

Sun 30 Mon 01 Tue 02 Wed 03

& Calendar

7 0 09
> [ Trash 0 o o

> Others

~ Tags

SUMN 16.4.1 New meeting Secret Meeting
Jun 16.4.1
#8991n@579 Link n15Ussyuniely “workD Conference”3auses Tid1luds “workD Email” uay “Calendar”

AIUNTN WAz ALTUAANYT “NEW EVENT” iieasns “Calendar wag dndeluds Email fidnsauuszyn” vise

a111309 “I8N198379 Calendar” Liandunglugdile “workD Email”
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